
How To Accept the Offer: A Step-by-Step Guide with Visuals 

Take the below steps to accept your offer. Included in this guide are visuals to support 
you in the process. 

1. Log in to your application. You will see Status Page at the top. Under the Status 
Update subtitle, click “View Update>>”.  
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2. Your offer letter will then appear. Carefully review and click on the hyperlinked 
phrase “indicate your decision”.  
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Scholarship Award Letter 

 

 

 

 

 

 

 

 

 

3. Submit the decision. Please note: By submitting the Decision Reply Form and 
selecting “I ACCEPT my offer of admission”, you are accepting both the admission 
offer and the scholarship award (if applicable). 

 

 

 

 

 

 

 

*Note: If you received a scholarship award as inidcated by an 
additional letter, you can disregard the link to accept the 
scholarship award. See step 3 below. 

* 



4. Once you have indicated your acceptance, log back into your application and view 
your application status. Click on the message to submit payment for the $1,000.00 
USD non-refundable Student Intent to Register (SIR) deposit to reserve your seat in the 
program. Your admission acceptance is not final until your SIR deposit has been 
successfully received.  
 
Note: Do not go back to the “indicate your decision” link in your offer letter after 
submitting your decision. An access denied message will appear if you do. 
 

 

 

 

 

 

 

 

 

 

 

 

Payment Page 

 

 

 

 

 

 

 

 

 

 

 



5. For International students only - Once payment has been submitted, you will receive 
an email entitled “Confirmation of Acceptance to Graduate Study Offer”. Log back into 
your application portal to access the I-20 form. It may take some time to populate after 
submission of payment.  

Click on “Verify Address”, which will lead you to the next page of your application status. 
Under the “Forms” section, you will see the Graduate I-20 Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Within 1 – 5 business days, you will receive additional emails with instructions to set up 
your UCR account (e.g. your Net ID, UCR email, Multi-factor Authentication, etc.) 
and a separate email from ucr_agsm@ucr.edu with the password to access the 
Student Welcome Portal, your one-stop shop to prepare your start on campus.  

 

 



*Helpful Tips*  

• When completing the I-20 form; if awarded a scholarship or scholarship with TA, please 
ensure to add your total UCR financial awards and deduct if from the total required proof 
of funds. You are only required to prove the difference the from the total proof of funds 
and your UCR financial awards. 
 

• Keep a close eye on your application email and on your UCR email once set up. You will 
be receiving emails with instructions for next steps throughout the process.  

 

Still having issues?  

If you have fully reviewed this guide and are still having issues navigating, please reach out to 
ucr_agsm@ucr.edu for more support.  


